
Reminders to Session Chairs and Participants: 
Time Frames for Sessions at the SSAWW Conference

15 August 2012

Dear colleagues,
As summer winds down and the season for returning to classes looms ahead, we know that a 

conference scheduled for October may seem far away. But we also realize some of you may be “working 
ahead” on your presentations, so we’re sending these reminders about our session time frames in Denver, 
so that you can keep them in mind.

As you’ve probably noticed from the online schedule, each session is allotted 75 minutes (one 
hour and 15 minutes), with 15 minutes of changeover time between sessions. (Since all of our 
presentation rooms are located close together, and in the same hotel, we did not prepare a schedule with 
the 30-minute gap between sessions that is necessary for larger, multi-hotel conferences such as MLA. 
Using this schedule also allowed us to accept more proposals, allowing more of our colleagues to have 
opportunities to appear on the program.)

Please do keep this 75-minute time frame in mind as you plan the length for your individual 
papers.  Check your individual session to see how many presenters are included in your team, and, with 
guidance from your session as needed, plan the timing of your own paper/talk/contribution accordingly. 
Honoring our spirit of collegial inquiry, please be sure to allow for participants’ discussion after the 
presentations.

If you’re part of one of our new “Creative Conversations” sessions, keep in mind that the vision 
for those includes allowing plenty of EXTRA time for whole-group discussion of teaching. These 
sessions should be more participatory and, as the title suggestions, conversational.

For session chairs, we ask that during the conference you
1) Start the session on time.
2) Introduce all the speakers to the audience.
3) Carefully keep track of time for all speakers, alerting them when they have about 3 minutes remaining 
and signaling that they must end the presentation if/when their time is complete.
4) Facilitate audience discussion, including trying to ensure that a range of those attending the session 
have an opportunity to participate and monitoring how questions are distributed (and, if need be, directing 
one of your own or a follow-up to any panelist for whom questions don’t emerge from the audience.
5) Make sure that your group vacates the room in time for the next group to prepare for their session. 

Please let us know if you have questions. For now, thanks again for making this generous contribution to 
the conference.

See you in Denver!
Maria Sanchez, Sarah Robbins, Deb Clarke, Larisa Asaeli, and Sara Taylor, SSAWW conference team
ssawwconf@gmail.com 
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